Dear Parent/Guardian,
[SUBJECT] TOUR [DATES OF TRAVEL]
We are excited to be proposing a school tour to [DESTINATION] to support our curriculum plans for [SUBJECT] students and enhance learning experiences within the school.

Here are the key details about the planned trip:

· [NUMBER OF NIGHTS]
· Departs on [DEPARTURE DATE]
· Returns on [RETURN DATE]
· The purpose of the trip is to [ADD PURPOSE OF THE TOUR]
· The provisional cost is £ per pupil
· This price includes:

[INCLUSIONS]

· The group size is [PAYING STUDENTS]
· The adults accompanying the group will be to a ratio of [TEACHER/STUDENT RATIO] and will include [TEACHER NAMES]
The itinerary for the trip will include [ADD KEY VISITS FROM ITINERARY].

In addition to the tour cost, we recommend that your child has [AMOUNT] spending money for the trip. They will also require [CURRENT PASSPORT / VISA / ESTA / EHIC / ANY OTHER SPECIFIC REQUIREMENTS], for which you should budget an additional amount of [£], if applicable.
To secure a place for your son, daughter or ward on this trip, a non-refundable deposit of £ is required, along with the completed permission slip by [DATE FOR DEADLINE]. A further payment of  £ by [DATE] is required followed by a final payment of [PAYMENT AMOUNT] by [DATE]. Interim payments can be made between the dates outlined above.
The trip is being booked through European Study Tours who work closely with us during the whole tour planning process to ensure that your child will get the very best learning experience whilst away. 
-------------------------------------------------------------------------------------------------------------------------------------------------------

[SUBJECT] TOUR [DATES OF TRAVEL] PERMISSION SLIP

Student’s name………………………………………………………….

[YEAR GROUP/FORM]……………………………………………..

I wish to reserve a place for my son/daughter/ward on this trip.

Name……………………………………………
Signature…………………………………………
Please return this completed slip by [DATE FOR DEADLINE] to [TEACHER] in [ROOM/LOCATION].
Please note cancellation charges will apply should you cancel your child’s place on the tour.[image: image1.png]



